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1. OOwWwwme nonoxeHus

1.1.

HacToswee NonoxeHne 06 0b6paboTke n 3awmte nepcoHanbHblX gaHHbIx (MAH) Mpynnbl
komnaHumn KOnutann» (ganee — lNonoxeHune) onpegenseT NonuTUKy pynnbl KOMAAHWA
FOnutann» (nanee — INKKO) B oTHOwWweHUN 06paboTkm nepcoHanbHbIX AaHHbIX (MOH)
cybvektoB MOH B KK, yctaHoBneHus npaB n obsizaHHocTen paboTHukoB MKKO npu
obpaboTtke MNAH, a Takke X OTBETCTBEHHOCTM 3a HapPYLLUEHMUS HOPMATUBHbIX OKYMEHTOB
'KKO n 3akoHogaTenbctBa P® npun obpaboTke MAH.

Hactosiwee lNMonoxeHne paspabotaHo B cooTBeTcTBMM C PeamepanbHbiM 3aKOHOM OT
27.07.2006 Ne152-d3 «O nepcoHanbHbIX AaHHbIX» (ganee — 3akoH), lNocTaHoBRNEHNEM
MpaButensctea P® ot 15.09.2008 Ne687 «O6 yTBepxaeHun [lonoxeHus 06
ocobeHHoCTAX  06paboTkM  MnepcoHanbHbIX  AaHHbIX,  ocyllecTBnsiemon  6e3
NCcnonb3oBaHUsA CcpeacTB  aBTomatuMsauuuy, TpygoBbiM kogekcom P®d, a Takke
BHYTPEHHVMWN HOPMATMBHbIMU N OpPraHU3aunoOHHO-PacNoOPSANTENBbHBIMU OOKYMEHTaMu
IKHO.

Hactoswee lNMonoxeHne paspabotaHo OO0 «Ynpasnswowasa komnanms KOHutann» —
€0VHOMWNYHBbIM UCMOMHUTENBbHBIM OPraHoM PUANYECKUX Nuy, BXogawmx B [pynny
komnaHun KOHuTann (FKK) ¢ uenbio onpeaeneHna eanHon NonMTUKN N OBLLMX NpaBun
no obpaboTke n 3awmTe nepcoHanbHbIX AaHHbIX B [KHO.

[enctBne Hactodwero [lonoxeHuss pacnpocTpaHdAeTcs Ha Bcex paboTHMKOB
topnanyecknx nuu, exogawmx B 'K «lOHutamny»: OO0 YK «HOHutanny, OO0 «HOHuTamn
Xonauur»y, OO0 «LlWaxTtuHckasn kepamukay, OO0 «[Mapannenby, AO«BrRagumipoBckiai

kapbep—ryrorpaBkmx—H» 000 «BKTI», OO0 «MapkuHckm  kupniny», OO0
«BopoHexckaa kepamuka», OOO «Toproebin gom «Ctpoundapgop», OO0 «Keaapo

Oekopy.
HacTtosdwee NonoxeHne He pacnpoCTpaHSEeTCs Ha OTHOLLEHWS, BO3HUKAIOLLME MPU:

e OpraHMsauuun XpaHeHusi, KOMMNIIEKTOBaHUS, y4eTa U UCMOoNb30BaHUS coaepXaLymx
MOH apX1BHbBIX JOKYMEHTOB B COOTBETCTBUMN C 3aKOHOL4ATENLCTBOM 00 apX1MBHOM
pene B PO;

e o00paboTtke [1[0H, OTHECEHHbIX B YCTAHOBIIEHHOM MOPSiAKE K CBEAEHUAM,
COCTaBMSAOLWMM rocy4apCTBEHHYIO TanHYy.

HacToswee NonoxeHne BBOAMTCA B 4ENCTBME B COOTBETCTBUM C yCTaHOBMNEHHbIM B ['KHO
NopsiAKOM 1 AenCTBYeT 6eCCpoYHO 4O ero 3aMmeHbl HOBbIM [onoxeHnem. KoppekTupoBku
B [onoxeHne BHOCATCA B COOTBETCTBUMN C yCTaHOBMNEHHbIM B ['KKO nopsiakom.
PaboTHMKM “ uX npeactaBUTENM [OOMMKHbI ObITb O3HAKOMMEHbI C HACTOSALWMM
MonoxeHnem.

lMonoxeHne AOMKHO ObiTb ONyO0NMKOBaAHO Ha OO6LLEOOCTYNHbIX WHAOPMALMOHHBIX
pecypcax KIO B TeyeHune 10 (aecaTtn) gHen nocne ero BBoAa B AENCTBUE.

Llenu n 3apaumn

Hactosiwee lNMonoxeHne paspaboTtaHo C LUenbko BbiNonHeHus obsidaHHocTten MKHO, kak
OnepaTtopa MNOH, npn 06paboTke nepcoHanbHbIX AaHHbIX cy6bekToB MNAH.
3apavamu NonoxeHns ABNAOTCA:

e Onpepenexne obwmx npasun obpadotku MAH B [KIO.

e Onpepgenenune obwmx npasun obecneveHuns 6esonacHoctu MNAH B MKHO.

e OnpepgeneHuve npas n ob6a3aHHocTen KKO n cybvekTos MNAH npu obpaboTke MNOH.
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e OnpegeneHve OTBETCTBEHHOCTU AOSMKHOCTHbLIX Nny 'KKO npu HapyLweHun npasun
obpaboTtkn MNOH.

1.2. Bnageneuy

[vpekTop no 6e3onacHocTy.

1.3. YyacTHuMKM

PaboTHukn Mpynnbl koMmnanum «KOHUTamny.

1.4. TepMuHbI, onpeaeneHusl U CoKpaLLeHus

FKIO (Fpynna komnanun «KOHutamn») — OO0 YK «HOuutanmn», OO0 «HOHuTamn
XonguHry, OO0 «lWaxTtuHckas kepamukay, OO0 «[lMapannenby, ACO«BragumiupoBekisii
kapbep—ryrorpaBkux—H» 000 «BKTI», OO0 «MapkuHckmn  kupnimd», OO0
«BopoHexckaa kepamuka», OOO «Toprobin gom «Ctpoundapgop», OO0 «Keaapo
Lekop».

NMepcoHanbHble AaHHble (MOH) — nobaa nHdopmaums, OTHOCALAACA K MPSMO Unu
KOCBEHHO orpefeneHHoOMy wunu onpegensemMomy duandeckomy nuvudy (cybbekTy
nepcoHarbHbIX AaHHbIX).

MNepcoHanbHbIe AaHHble, pa3pelleHHble CYObEKTOM NepcoHarbHbIX AaHHbIX ANA
pacnpocTpaHeHUsi — rnepcoHarsbHble OaHHble, JOCTYM HEOrpaHU4YeHHOro Kpyra nuuy K
KOTOpPbIM NpefocTaBrieH CyObekTOM MepCoHanbHbIX AaHHbIX MyTEM Jadu cornacus Ha
06paboTKy NepcoHasnbHbIX AaHHbIX, Pa3peLlleHHbIX CYyObeKkTOM NepcoHarbHbIX AaHHbIX
ANA pacnpocTpaHeHus.

Onepatop MNAOH — rocygapCTBEHHbIN OpraH, MyHULUNArbHbLIN OpraH, puandeckoe nnu
dhunsnyeckoe nNnuUo, CaMOCTOATENBHO UMM COBMECTHO C APYrMMU NUuamMu opraHusyroLme
n (unn) ocywectensawwme obpadotky MNOH, a Takke onpegenaowme Lenn obpaboTku
MAnH, coctae lMAOH, nognexawmx obpaboTke, genctena (onepauumm), CoBepLUaemble C
MNAnx.

YNonHOMO4€eHHbIN OpraH — YNonMHOMOYEHHbIN OpraH no 3awuTe npas cyobekToB MNOH —
depepanbHaa cnyxba no Hag3opy B cdepe CBA3N, MHPOPMALMOHHBLIX TEXHOMOMMA U
MacCoBbIX KOMMYHMKauun (PockomHaasop).

UHdopmaumoHHas cuctema nepcoHanbHbiX AaHHbIX (MCIMOH) — COBOKYMHOCTb
cogepxawmxca B 6aszax paHHbix [1OH u  obecneumBawowmx ux ob6paboTky
NH(POPMALMOHHBIX TEXHONOMMN U TEXHUYECKNX CPELCTB.

O6paboTka nepcoHanbHbIX AaHHbIX — t06oe aencTeme (onepawms) Unm COBOKYNHOCTb
aencteuin (onepaumi), coBepLiaeMbiX C UCNOSb30BaHMEM CPeLCTB aBToMaTnsaumm unm
6e3 ncnonb3oBaHusa Takmx cpeacTts ¢ H, Bknoyaa cbop, 3anucb, cucTtemMaTnsaumio,
HaKkonneHuve, XpaHeHue, YTOYHeHne (OOHOBNEHWE, W3MEHEHWE), WU3BNeYeHue,
ncnonb3oBaHue, nepegayy  (pacnpocTpaHeHue, npegocTaBneHne,  octyn),
obesnnymBaHne, 6rokMpoBaHue, yaaneHue, yHnatoxexuve MNOx.

COop nepcoHanbHbIX AaHHbIX — LeneHanpaBfeHHbI npouecc nonyyvyenna [MOH
onepaTtopoM HenocpencTBeHHO OT cybbekta [10H nubo 4epesd cneumnanbHO
NPUBMEYEHHbIX N5 3TOro TPETbUX L.

PacnpocTtpaHeHMe nepcoHanbHbIX [AaHHbIX — [OEUCTBUS, HanpasneHHble Ha
packpbiTve lNOH HeonpegeneHHoMy Kpyry nuu, B TOM 4ucne obHapogoBaHue [OH B
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cpeacrBax MacCcoBOW nHpopmauum, pasmMmelleHmne B NHOPMaLIMOHHO-
TeNeKOMMYHUKaLMOHHBIX CETSX U npegoctaBneHune goctyna K MNMAH kKaknm-nmbo nHbIM
crnocobom.

YHUUYTOXEHNE nepcCcoHanbHbIX [AaHHbIX — [OEWCTBUSA, B peaynbTaTte KOTOpbIX

HEBO3MOXHO BOCCTaHOBUTbL cogepxaHne T[T1H B uWHMOPMAUMOHHOW cUCTEME
nepcoHanbHbIX AaHHbIX U(MNK) B pe3ynbTaTe KOTOPbIX YHUYTOXAlTCA MaTepuarnbHble
HocuTenu MNAOH.
Ob6e3nnumMBaHMe nepcoHanbHbIX AaHHbIX — [OEWCTBUS, B pes3yrnbTaTte KOoTOpbiX
CTaHOBUTCA HEBO3MOXHbIM ©0e3 MCMNonb30oBaHWSA AOMOMHUTENBHOW  MHGOPMaUUn
onpeaenuTb NpuHagnexHoctb MNOH KOHKpeTHOMY cyObekTy MNMOH.
KoHdmaeHumanbHOCTb NepcoHanbHbIX AaHHbIX — 06A3aTtenbHoe Ans cobnoaeHus
onepaTopoM UNKN NMHbIM nony4msLwnM goctyn K MNMAH nuuom TpeboBaHme He gonyckaTb UX
pacnpoctpaHeHne 6e3 cornacua cybbvekta [MOH wvnn HanMumMa MHOrO 3aKOHHOrO
OCHOBaHuA.
TpaHcrpaHuyHasi nepegaya nepcoHasnbHbIX AaHHbIX — nepegadya [NH Ha TeppuToputo
WHOCTPAHHOro rocyapcrea opraHy BNacTv MHOCTPaAHHOIO rocyaapcTBa, UHOCTPAHHOMY
bun3n4eckomy nmuy NN NHOCTPaAHHOMY KOPUANYECKOMY NULLY.
2. Uenwu o6paboTku MNOH n coctaB obpabarbiBaembix MNOH
2.1. Jenb o6pabomku: O6pabomka lNQH e pamkax mpyooebix OmHoOWweHud.
e (ObecneyeHune cobnaeHNa 3aKOHOB U MHbIX HOPMATUBHbIX NPABOBbIX aKTOB.
e Copenctsne paboTtHMkam B TpygoyCTPOWUCTBE, MonyyeHun obpasoBaHus W
NPoABMXEHUN NO cnyxbe.
Ob6ecneyeHune nmyHom 6e3onacHOCTN paboOTHUKOB.
KoHTponb konuyecTBa 1 kayecTBa BbINOMHAEMON paboThbl.
ObecneyveHne CoOXpaHHOCTU UMYLLLECTBA.
NHdopmaumoHHoe obecnedeHne gestenbHocTn KKO: cosgaHue obLienocTynHbixX
nctoyHmkos [OH (B TOM u4uncrie CNpaBOYHUMKOB, afpeCHbIX KHWUIM), B KOTOpPbIX
pasmewatotca [MOH paboTHuKa, paspelleHHble UM ANa pacnpoCTpaHEeHUs B
YyCTaHOBIIEHHOM 3aKkoHoAaTenbLcTBoM P® nopsaake.
e [loctmxeHne [KHKO 3akoHHbIX Uernen, npeaycMOTPEHHbIX B yyYpeauTenbHbIX
AOKyMeHTax.
e [Insa BbinonHeHus n ocyllecTterenms MNKKO gyHKkumin, nonHOMounn n obsszaHHoOCTEN,
BO3MOXEHHbIX 3aKkoHoA4aTeNbCTBOM PO.
2.1.1. Kamezopuu cy6ekmoe lNgH
MAOH paboTHMkoB (BbIBLLUMX PAaBOTHNKOB)
2.1.2. Kameeopuu Ng+s
Kateropus MNAOH: NHble TOH:
e  damunug, nMsi, OTYECTBO (B TOM YMCIIE NPEXHME, B Crydae NX U3SMEHEHUS).
e doTorpadus.
e BupeounsobpaxeHue.
e Yucno, mecsau, rog poxXaeHus.
e MecTo poxageHus.
e UWHdopmauma o rpaxgaHcTBe (B TOM 4uCrie MpexHue rpaxgaHcTsa, WHble
rpakgaHcTsa).
e Bupa, cepusa, Homep AOKyMeHTa, yOOCTOBEPSAOLLErNO NIMYHOCTb, HAMMEHOBaHNE
opraHa, BblAaBsLUero ero, Aata Bblgauw.
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Agpec v gaTta perucTpauum (CHATUS C PerucTpauuoHHOro yyeta) no MecTy
XutenbcTtBa (MecTy npebbiBaHus).

Homep koHTakTHOro TenedoHa unu ceegeHnst o gpyrmux cnocobax ceA3n.
PekBn3anTbl CTpaxoBOro CBMAETENLCTBA 00A3aTENbHOTO  MEHCMOHHOIO
CTpaxoBaHUs.

NoeHTuunKkaunoHHbIM HOMepP HanoronnaTenbLUnka.

PekBnantbl cBMOeTenbCTB O OCYAapCTBEHHOM  perucrpauum  akToB
rpakgaHCKOro COCTOSIHMA.

CBefgeHnst 0 ceMernHOM MOSOXEHUN, COCTaBe CeEMbW U CBefeHUA O Bnmn3kmnx
POLCTBEHHUKAX.

CBefeHus 0 TpyooBOM AEATENBbHOCTMW.

CBefeHnst 0 NPOXOXAEHUN BOEHHOW CryX0Obl, BOMHCKOM 3BaHWW, BOMHCKOM
yyeTe N pekBn3NTbl JOKYMEHTOB BOMHCKOMO yyeTa.

CBepeHnss 06 obpasoBaHun, B TOM 4YUCrle O  MOCIEBY30BCKOM
npodgpeccuoHanbHoM obpasoBaHun (HaMMEHOBaHWE W 04 OKOHYaHUS
obpasoBaTenbHON OpraHM3aunn, HaMMeHOBaHUE N PEKBU3UTLI AOKYyMeHTa 06
obpasoBaHun, KBanudukauusi, crneumanbHOCTb MO OOKYMEHTy 06
obpasoBaHun).

CsefeHust 06 ydeHon cTeneHn.

MHdopmauna o BnageHnn MHOCTPaHHbIMU A3blkaMW, CTENEHb BriageHus.
PekBn3nTbl pacyeTHOro cyeTa.

PekBn3nTbl 6aHKOBCKOWN KapThbl.

[lomkHocTb, Nnpodeccusi.

MNoapasgeneHue.

TeneoHHbIN HOMep (CrnyXebHbIN).

CnyxeBHbI agpec 3NEeKTPOHHOW NOYTbI U CKann UMSI.

CBeaeHunst 0 nepeBoax Ha apyryto paborty.

CBepeHus 06 aTTectaymn.

CBefeHust 0 NOBbIWEHUN KBanudukauuu.

CBepneHusi 0 npodeccmnoHanbHON NepenoaroToBke.

CBepeHunsi 0 Harpagax (NOOLLPEHUSIX), MOYETHBLIX 3BaHUAX.

CBefneHust 0 coumarnbHbIX Nbrotax, Ha KoTopble paboTHUK MMeeT npaBO B
COOTBETCTBUMN C 3aKOHOOATENBbCTBOM.

CsepeHus 06 oTnyckax.

CeeneHunst 06 NCNONHUTENbHbBIX NUCTax Ha pabOTHMKOB.

CBefeHus 0 goxogax v Hanorax Ha goxo4bl (OU3NYECKUX NN,

CBefneHuin 0 NEHCMOHHBIX HAKOMMNEHNAX OU3NYECKNX NNLL.

CBefeHus 0 Hanorax Ha hoHA onnatbl Tpyaa PU3NYECKUX NuL.

CsepeHus 06 ydyeTe paboyero BpeMeHu.

Opyrne MOH HeobGxoanmble B COOTBETCTBUM C 3akoHogaTenoctBom P®, ans
AOCTWKeHus uenen obpabotku MOH.

KaTteropusa: CneumanbHble [M0H - CBegeHnsa o cocTossHUM 300pOBbs

PesynbTtathl 0653aTenNbHOrO NpeaBapuTenbHOro (Mpy NOCTynneHMm Ha paboTy)
MeANLMHCKOro ocMoTpa.
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2.1.3.

2.1.4.

2.1.5.

2.1.6.

e (CaepgeHus 0 nepnogmyecknx MeguumMHCKUX ocMmoTpax (obcneaoBaHusax, B TOM
yucne npegpencoBbIX), a Takke pesynbTaThl ob6s3aTenbHOro
NCUXMaTpPUYECKOro OCBNAETENBCTBOBAHMS.

e CBefeHus 0 nUcTax BPEMEHHOW HETPYAOCMOCOBHOCTN.

e CsegeHus 06 obpaleHnsix paboTHUKOB B MEAMYHKT.

lMepeyeHb delicmeul c MAH

cbop, cucTtemaTu3auus, HaKonneHue, XpaHeHue, YTOYHeHne (obHOoBMEHME,

N3MEHEHNE), UCMNONb30BaHWe, Mnepefada, pacnpocTtpaHeHne, obesnuunBaHue,

6rnoknpoBaHue, yaaneHme, yHUUTOXEHME.

Cnocobbl obpabomku IMN4H

CmewwaHHas (obpabaTbiBalOTCA YENOBEKOM C UCMONb30BAHNEM KOMMBIOTEPOB)

Be3 ncnonb3oBaHua cpefcTB aBToMaTtu3aumm (obpabaTbiBalOTCA YEriOBEKOM Ha

MaTepuarnbHbIX HOCUTENAX 6e3 NCNonb30BaHWUsSE KOMMbIOTEPOB)

Cpoku xpaHeHus NM4H

Cpokn xpaHeHust TH cyObekToB, OTHOCALUMXCA K TPYyOOBbIM OTHOLLEHMUAM,

COCTaBngaloT 75 ner.

IMopsidok yHuumoxxkeHus MAH

B cnyqyae docmuxeHus uenu obpabomku: MNKKO 06a3aHO npekpatuTb 06paboTky

MOH 1 YHUYTOXUTbL UX B CPOK, He npesbliwatowmin 30 AHeN ¢ AaTbl JOCTUXEHUS Lenn

obpaboTkmn TNOH, 32 UCKMOYEHMEM CRnyyaeB, NPeAyCMOTPEHHbIX OEeNCTBYHOLWUM

3akoHogaTenbcTBOM P® (nocne goctmxkerus uenu obpabotku, MNOH 4OmKHBI ObITh

NMOMELLEHbI B apXMB N XPaHUTCA TaM B TEYEHMM YCTAHOBMEHHOIO 3aKOHOM CpoKa).

B cny4ae omasbiga cybvekmom [1JH coznacus Ha obpabomky ezo [1[H: TKKO

06a3aHO npekpaTuTb X 06paboTKy N YHUUYTOXUTL MNMOH B CPOK, HE NPEBbILLAIOLLNIA

30 gHen c gaTtbl NOCTYNNEHUA yKa3aHHOro OT3blBa, 3a WCKIIOYEHUEM Cryyaes,

NpeayCMOTPEHHbIX OENCTBYIOLMM 3akoHoAaTenbcTBoM P® (nocne [oCTuKeHus

uenn obpabotkn, MOH OOMKHbI ObITb MOMELLEHbI B apXUMB M XpPaHUTCA TaM B

T€YEHMN YCTAaHOBMNEHHOIO 3aKOHOM CpoKa).

B cnyyae ebisigerieHusi _HerpasoMepHou obpabomku [1[JH: ecnn HEBO3MOXHO

obecneunTb nNpaBomepHyto 06paboTtky, NKKO 0643aHO B CpOK, HE NpeBbILLAOLLNA

aecatn paboumx p[HenW C gaTbl  BbIABNEHWA HenpaBoMepHonm 06paboTku

NepcoHanbHbiX AaHHbIX, YHUYTOXUTb TakKMe MepCcoHarbHble [aHHble UMK

obecneunTb NX YHNYTOXEHME.

B cnyyae nony4eHus 3arnpoca o npekpauweHuu obpabomku NAH: TKKO obssaHa B

CpOK, He npeBblWALWMA aOecaTn pabounx p[HeW C  gatbl  NonyvYeHus

COOTBETCTBYIOLLEro TpeboBaHus, NpekpatuTb MX obpaboTKy M yganuTb uUX, 3a

NCKIIOYEHMEM CryvaeB, MNpeayCMOTPEHHbIX AENCTBYIOLWMM 3aKoHO4ATENbCTBOM

P® (nocne goctwkeHus uenu obpaboTkn, MOH 4OMKHBI 6bITb NOMELLEHbI B apXmB

N XPaHUTCA TaM B TEYEHUN YCTAHOBIEHHOIO 3aKOHOM CpoKa).

Mopsigok OeNCTBUA MO YHUYTOXEHWUo, BrnokvpoBaHuto n obesnuumsanuto [NH

onpenensieTcs BHYTPEHHUM pernameHTom «[llonoxeHne o6 opraHnsaumm wn

npoBegeHnn pabot no obpaboTke nepcoHanbHbIX AaHHbIX U O0BecnevYeHuto unx
6e3onacHoctn B UCINOH MK KOHuTann».

2.2. Jenb o6pabomku: Obpabomeka lNQH Ons codelicmeusi kaHOuGamy Ha pabomy e
mpydoycmpolicmee u ¢ghopmupoeaHusi 6a3bl OaHHbIX KaOpP0o8020 pe3epea.

2.2.1.

Kameezopuu cy6vexkmos lH
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MAOH kangmaaToB Ha paboTty B KO
2.2.2. Kamezaopuu lNgH
Kateropus NMOH: NHble MNOH:
o  damunug, nMsi, 0TYECTBO (B TOM YMCIE NPEXHUE, B Criydae NX U3MEHEHUS).
e ®oTorpadcus.
e BungeounsobpaxeHue.
e Yucno, mecsu, rog poxaeHus.
e MecTo poxaeHus.
e UWHdopmauma o rpaxgaHcTBe (B TOM YUCHE NPEXHWE rpaxgaHCTBa, WHble
rpakgaHcTsa).
e Bupg, cepus, Homep fOKyMeHTa, yAOCTOBEPSIOLLErO JIMYHOCTb, HAMMEHOBaHNE
opraHa, BblgaBLUero ero, gaTta Bblgaudn.
e Agpec v gata perncrpaumm no MecTy Xutenbctea (MecTy npebbiBaHus).
e Aapec (hakTM4ecKoro MecTa X1UTenbCcTBa.
e KOHTaKTHble AaHHble (TenedoH, agpec 3NEKTPOHHOM MOYTbI, CKaunn 1 T.M.).
e CHWIC.
e [HH.
o CemenHoe nonoxeHue.
e (O6pasoBaHne n kBanudpukaums, npogeccus.
e HaummeHoBaHue y4yebHoro 3aBegeHus, Ne gunnoma, gata Bblgadu.
e CBegeHus 06 onbiTe paboTbl (MO TPYAOBOWN KHUXKE).
e C(CaepgeHus o cnyx6e B apmum 1 opraHax BL.
e CBefeHusi 06 yBreyeHmsx n xodobu.
e KoHTaKTbl pekoMeHaaTenen.
e 3HaHMe MHOCTPAaHHbIX A3bIKOB, BflageHne KOMMbOTEPOM U NporpaMmMamm.
e Hannume BOAUTENLCKMX NpaB 1 aBTOMOOUNS.
e JInyHble npeanoyTeHNs, KadecTBa, oXXngaHmsa oT paboTol.
e OTHOLLEHME K anKOrosito U KypeHuto.
e CBefeHnss O nNPUBIEYEHMM K  YrOfIOBHOM M aAMUHUCTPATUBHOW
OTBETCTBEHHOCTMW.
e Oxugaembin ypoBeHb 3apnnarbl.
e [pyrue MNOH, HeoBXoanMbIE ANA OLEHKN NPUrogHOCTM KaHanaaTa angd paboThbl
B IKIO.
2.2.3. [lepeyeHb Oeticmeul c MOH
cbop, cuctematmsaumsi, HakomnneHuve, XpaHeHwe, YTo4YHeHne (oBbHoBneHue,
N3MEHeHne), ucnonb3oBaHue, nepedadva, pacnpocTpaHeHue, obe3nuumMBaHue,
GnokupoBaHue, yganeHue, YHUYTOXEHNE.
2.2.4. Cnocobbl o6pabomku NOH
CmelwaHHas (obpabaTbiBalOTCS YENTOBEKOM C MCMONb30BAHNEM KOMMbIOTEPOB)
bes wncnonb3oBaHus cpeactB aBTomaTm3aumm (obpabaTbiBaloTCs YENOBEKOM Ha
MaTtepuarnbHbIX HOCUTenNax 6e3 NCnonb3oBaHMs KOMMNbIOTEPOB)
2.2.5. Cpoku xpaHeHusi lNOH
MAH kaHanpaToB Ha paboTy, He MPUHATBLIX HAa paboTy, xpaHAaTca 1 rog Ans uenewn
KagpoBOro pesepsa.
2.2.6. Mopsidok yHuuymosxeHus MNOH
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B cnyqyae docmuxeHus uenu obpabomku: MKKO 06a3aHo npekpatuTb 06paboTky
MOH 1 YHUYTOXUTb UX B CPOK, He npesbliwatowmin 30 AHeN ¢ AaTbl JOCTUXEHUS Lenn
obpaboTkmn TNOH, 32 UCKMOYEHMEM CRnyyaeB, NPeayCMOTPEHHbIX OEeNCTBYIOLUM
3akoHogaTtenbcTBoM P® (nocne goctmxkeHus uenn obpaboTku, MNMOH 4OMKHBI ObITb
NMOMELLEHbI B apXMB N XPaHUTCA TaM B TEYEHMM YCTAHOBMEHHOIO 3aKOHOM CpoKa).
B cnyyae omsbiea cybvekmom [1[JH coznacus Ha obpabomky ezo [1[H: TKKO
06a3aHO npekpaTuTb X 06paboTKy 1 YHUUYTOXUTL MNMOH B CPOK, HE NPEBbILLAIOLLNIA
30 gHen c paTbl NOCTYMMEHUA YKa3aHHOro OT3blBa, 3a WCKITHOYEHMEM CIly4aes,
NpeayCMOTPEHHbIX OENCTBYOLMM 3akoHoAaTenbcTBoM P® (nocne OoCTuKeHus
uenn obpabotkn, MOH OOMKHBbI ObITb MOMELLEHbI B apXMB M XpPaHUTCA TaM B
T€YEHMN YCTAaHOBMNEHHOIO 3aKOHOM CpOKa).
B cnyyae ebiseneHus HernpasomepHou obpabomku [1[JH: ecrin HEeBO3MOXHO
obecneunTb nNpaBomepHyto 06paboTtky, NKKO 0643aHO B CpOK, HE NpeBbILLAOLLNIA
aecatn paboumx [p[HeW C gaTbl  BbIABNEHWA HenpaBoMepHon 06paboTku
NepcoHanbHbiX AaHHbIX, YHUYTOXUTb TakKMe MepCoHarnbHble [aHHble UMK
o6ecneynTb NX YHUUTOXEHME.
B cnyyae nony4yeHusi 3anpoca o npekpaweHuu obpabomku NH: TKKO obsa3aHa B
CPOK, He npeBblWALWMA aOecaTn pabounx p[HeW C  gatbl  NonyvYeHus
COOTBETCTBYIOLLErOo TpeboBaHus, NpekpatuTb MX oBpaboTKy M yganuTb KX, 3a
NCKIIOYEHMEM CryvyaeB, MNpPeayCMOTPEHHbIX AENCTBYIOWWUM 3aKoHOO4ATENbCTBOM
P® (nocne goctmxkeHus uenun obpabotku, MNMAH AOMKHbI 6bITb NOMELLEHbI B apXmB
N XPaHUTCA TaM B TEYEHUN YCTAHOBIEHHOIO 3aKOHOM CpoKa).
Mopsigok OencTBUA MO YHUYTOXEHWUo, OrnokupoBaHuto n obesnuumsanuto [NH
onpenensieTcs BHYTPEHHUM pernameHTom «[llonoxeHne o6 opraHusaumm wn
npoBegeHMn paboT no obpaboTke nepcoHamnbHbIX OAHHbLIX U 0BecneyvyeHnto ux
6e3onacHoctn B UCIMOH MK KOHnTann».
2.3. Jenb obpabomku: Obpabomka lH Onsi o6ecneyeHusi 0OHOKPaMmMHO20 MporyckKa
Ha meppumopuro MKHO.
2.3.1. Kamezopuu cy6ekmoe lNgH
MOH nocetutenen NKKO
2.3.2. Kameezopuu g4
Kateropusi [NMOH: NHbie MNOH:
o OUNO, cepusi HOoMep yOOCTOBEPEHUSA NNYHOCTN, noanuncb
nocetutens/BoanTens,
e ONO n nacnopTHble AaHHbIE NMua, NOyYMBLUETO JOBEPEHHOCTD,
e [pyrve MNAOH HeoBxoauMble B COOTBETCTBUM C 3akoHogaTenbcTBOM PD, ans
AOCTUXeHUs uenen obpabotkm MNMOH.
2.3.3. lNMepeyeHb deticmeuti ¢ NOH
cbop, cuctematmsaumsi, HakomnneHue, XpaHeHwe, YTodYHeHne (oBHoBneHue,
N3MEHEeHne), ucnonb3oBaHue, nepedadva, pacnpocTpaHeHue, obe3nuumBaHue,
GnokupoBaHue, yganeHue, YHUYTOXEHHE.
2.3.4. Cnocobbi o6pabomku NOH
bes wncnonb3oBaHus cpeactB aBTomaTu3aumm (obpabaTbiBaloTCs YENOBEKOM Ha
MaTtepuarnbHbIX HoCUTensax 6e3 Ncnonb3oBaHNs KOMMNbIOTEPOB)
2.3.5. Cpoku xpaHeHus lN4H
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Cpokun xpaHeHus OOKyMeHTOoB, cogepawmx MNMOH nocetutenen — 1 roq ¢ MOMeEHTa
OKOHYaHUSA UX BEAEHUS.
2.3.6. NMopsidok yHuumosxeHus NOH
B cnyqyae docmuxeHus uenu obpabomku: NKKO 06a3aHO npekpatuTb 06paboTky
MOH 1 YHUYMTOXNTB NX B CPOK, He npesblwatowmin 30 AHen ¢ AaTbl JOCTUXKEHUS Lenu
obpabotkn lMOH, 3a mncknYeHnem cryvaeB, NPeayCMOTPEHHbIX OENCTBYHOLWMM
3akoHogaTenbcTBOM P® (nocne goctmxkerus uenu obpabotku, NOH omKHbI ObiTh
NMOMELLEHbI B apXMB N XPaHUTCA TaM B TEYEHMM YCTAHOBMEHHOIO 3aKOHOM CpoKa).
B cny4ae oma3biga cybvekmom [1[H coenacus Ha obpabomky eeo [1H: TKIO
06513aHO npekpaTUTb UX 06paboTKy U YHUUTOXUTL [1[QH B CPOK, HE NPEBbILLAKOLLNI
30 gHen c paTtbl NOCTYNNEHUA yKa3aHHOro OT3blBa, 3a WCKIIOYEHUEM Cryyaes,
NpeayCMOTPEHHbIX OENCTBYOLMM 3akoHoAaTenbctBoM P® (nocne [oCTuKeHus
uenn obpabotkn, MAH AOMKHbI ObITb NMOMELLEHbl B apXvMB U XpaHUTCA TaM B
TEYEeHUN YCTaHOBIIEHHOMO 3aKOHOM CPOKa).
B cnyyae ebisigerieHusi _HerpasoMmepHou obpabomku [1[JH: ecnn HEBO3MOXHO
obecneunTb nNpaBomepHyto 06paboTtky, NKKO 0643aHO B CpOK, HE NpeBbILLAOLLNIA
aecatn paboumx p[HenW C gaTbl  BbIABNEHWA HenpaBoMepHonm 06paboTku
nepcoHanbHbIX AaHHbIX, YHUYTOXUTb TakMe nepcoHasnbHble [AaHHble WK
obecneunTb NX YHNYTOXEHME.
B cniyyae nony4eHus 3arnpoca o npekpauweHuu obpabomku NAH: TKKO obsasaHa B
CPOK, He npeBbllWALWMA aOecaTn pabounx p[HeW C  gatbl  NonyvYeHus
cooTBeTCTBYOLWEro TpeboBaHus, npekpatnutb Mx obpaboTky u yganutb uX, 3a
NCKNIOYEHNEM ChnyvaeB, NMPeayCMOTPEHHbIX AENCTBYIOWMM 3aKOHOOATENbCTBOM
P® (nocne goctwkeHus uenu obpaboTkn, MOH 4OMKHBI 6bITb NOMELLEHbI B apXMB
N XPaHUTCA TaM B TEYEHUN YCTAHOBIEHHOIO 3aKOHOM CpoKa).
Mopagok OencTBMA MO YHUYTOXEHUIO, GrokMpoBaHuio u obesnunumanuio [OH
onpenensieTcss BHYTPEHHUM pernameHTom «[llonoxeHne o6 opraHusaumm wn
npoBegeHnn pabot no obpaboTke nepcoHanbHbIX AaHHbIX U O0BecnevYeHuto ux
6e3onacHoctn B UCINOH MK KOHuTann».
24. lenb o6pabomku: O6pabomka [NQH Ons peanusayuu ycmasHbIX uesed,
ocywecmesieHue 002080pP08 U UHbIX COEJIOK.
2.4.1. Kamezopuu cy6bekmoe lNH
MAH koHTpareHToB (huanyeckmx nuu) n paboTHMKOB KoHTpareHToB KO
2.4.2. Kameezopuu lNgH
Kateropus MNAH: NHble MOH:
e ®.UN.O. pykoBogutenen, ydpeagutenen, paboTHNKOB KOHTPareHToB.
e [lacnopTHble fOaHHble  pykoBoguTenew, ydypeautenen, paboTHUKOB
KOHTpareHToB.
e Homep KOHTakTHOro TenedoHa nnm ceeaeHnsa o apyrnx cnocobax cea3u.
e PekBM3nUTbl CTpaxoBOro cBuaeTenbcTBa 0643aTeNbHOr0O  NEHCUMOHHOMO
CTpaxoBaHus.
e aeHTnuKaLMOHHBLIM HOMEP HanoronnaTenbLmKa.
e PeKkBM3UTbI paC4YeTHOro cyeTa.
e PekBn3nTbl GaHKOBCKOM KapThl.
e [pyrve TM[OH, Heobxogumble Onst obecnevyeHns BbINOSTHEHUS OOrOBOPHbLIX
OTHOLLEHUN.
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2.4.3. [lepeyeHb Oeticmeul ¢ MNOH
cbop, cuctemaTMsaums, HaKOMfeHWe, XpaHeHue, YToyHeHue (obHoBreHMe,
N3MEHEHNE), WCNONb30oBaHWe, nepefaya, pacnpocTpaHeHue, obeanuynBaHue,
OnoknpoBaHue, yaaneHme, yHUYITOXEHME.
2.4.4. Cnocobbi o6pabomku lNOH
CwmewaHHas (obpabaTbiBalOTCS YENTOBEKOM C UCMOSb30BaHMEM KOMMbIOTEPOB)
Be3 ucnonb3oBaHusa cpencTtB aBTomatusaumm (obpabaTbiBalOTCs 4ernoBEKOM Ha
MaTepuarnbHbIX HOCUTeNax 6e3 MCNonb30BaHNSA KOMMbLIOTEPOB)
2.4.5. Cpoku xpaHeHus lNH
Cpoku xpaHeHusi [oroBopoBs, coaepxawmx MNOH cyObekToB, a Takke CONyTCTBYHOLLMNX
AOKYMEHTOB — 5 fIeT C MOMEHTa OKOHYaHUSA OEeNCTBUSA JOrOBOPOB.
2.4.6. Mopsidok yHuuymosxeHus NMOH
B cny4yae docmuxeHus uenu obpabomku: KO ob6s3aHo npekpatuTb 0b6paboTky
MOH 1 YHUYMTOXNTB NX B CPOK, He npeBblwatowmn 30 AHen ¢ AaTbl JOCTUXKEHUS Lenu
obpabotkn lMOH, 3a ucknNYeHnem crnyvaeB, NPeayCMOTPEHHbIX OENCTBYHOLMM
3akoHogaTenbcTBOoM P® (nocne goctmxkerus uenu obpabotku, MNOH omKHbI ObITh
NMOMELLEHbI B apXMB N XPaHUTCA TaM B TEYEHMM YCTAHOBMEHHOIO 3aKOHOM CpoKa).
B cny4ae oma3biga cybvekmom [1[H coenacus Ha obpabomky eeo [1H: TKKO
06513aHO npekpaTUTb UX 06paboTKy U YHUUTOXUTL [1[QH B CPOK, HE NPEBbILLIAIOLLNI
30 gHen c paTtbl NOCTYNNEHUA yKa3aHHOro OT3blBa, 3a WCKIIOYEHUEM Cryyaes,
NpeayCMOTPEHHbIX OENCTBYOLMM 3akoHoAaTenbcTBoM P® (nocne OoCTuKeHus
uenu obpabotkn, MAH AOMKHbI ObITb NMOMELLEHbl B apXvMB U XpaHUTCA TaM B
TE€YEeHUN YCTaHOBIIEHHOMO 3aKOHOM CPOKa).
B cnyyae ebisigerieHusi _HerpasomepHou obpabomku [1[JH: ecnn HEBO3MOXHO
obecneunTb nNpaBomepHyto 06paboTtky, NKKO 0643aHO B CpOK, HE NpeBbILLAOLLNIA
pecatn pabounmx pOHen C  AaTbl  BbIABNEHMSA HenpaBOMEPHOM 00paboTkm
nepcoHanbHbIX AaHHbIX, YHUYTOXUTb TakMe nepcoHasnbHble [AaHHble WK
obecneunTb NX YHUYTOXEHME.
B cnyyae nony4eHus 3anpoca o npekpauweHuu obpabomku NAH: TKKO obssaHa B
CpOK, He npeBblWawwmm gecatm pabounx aAHen C  gaTbl  NONyYeHUS
cooTBeTCTBYlOLWEro TpeboBaHus, npekpatnutb Mx obpaboTky u yganutb uX, 3a
NCKNIOYEHNEM ChnydaeB, NMPeayCMOTPEHHbIX AENCTBYIOWMM 3aKOHOOATENbCTBOM
P® (nocne goctwkeHus uenu obpaboTkn, MOH 4OMKHBI 6bITb NOMELLEHbI B apXmB
N XPaHUTCA TaM B T€YEHMUM YCTAHOBIIEHHOMO 3aKOHOM CpoKa).
Mopagok AencTBMMA MO YHUYTOXEHUIO, GrokMpoBaHuio u obesnunumsanuio [OH
onpenensieTcss BHYTPEHHUM pernameHTom «[llonoxeHne o6 opraHuszaumm wn
npoBegeHnn pabot no obpaboTke nepcoHanbHbIX AaHHbIX U O0BecnevYeHuto unx
6e3onacHoctn B CTINOH MK KOHUTanny.
2.5. Jenb obpabomku: O6pabomka lNH Ons obecne4yeHusi NPod8uUXXeHUs1 U Npooaku
npodykyuu K.
2.5.1. Kamezaopuu cy6bekmos lNH
NOH noceTuTenen cantos
2.5.2. Kameezopuu lNH
Kateropus MNAH: NHble MOH:
o  Odamunna Nms OTyecTBO.
e AJpec mMecTa XUTenbCTBa, 4OCTaBKM.
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e TenedoH N gpyrne KOHTaKTHblE AaHHbIE.
e WHble MN[OH, Heobxoanmble anga ocyllecTerneHns uenen obpabotku MOH.

2.5.3. [lepeyeHb Oeticmeul ¢ MNOH
cbop, cuctemaTMsaumsa, HaKOMMEeHWe, XpaHeHue, YToyHeHue (obHoBrEeHMe,
N3MEHEHNE), WCMNOoNb30oBaHWe, nepefaya, pacnpocTpaHeHune, obeanuynBaHue,
OnoknpoBaHue, yaaneHme, yHUYTOXEHME.

2.5.4. Cnocobbl obpabomku IN4H
CwmewaHHas (obpabaTbiBalOTCS YENOBEKOM C UCMOSb30BaHMEM KOMMbIOTEPOB)

Be3 ucnonb3oBaHusa cpencTtB aBTomatusaumm (obpabaTbiBalOTCs YeroBEeKOM Ha
MaTepuarnbHbIX HOCUTeNAxX 6e3 MCNoMb30BaHNSA KOMMbLIOTEPOB)

2.5.5. Cpoku xpaHeHus lN4H
Cpokun xpaHeHnus NOH noceTuTenen cantoB — 3 roga C MOMEHTa AOCTMXKEHUS Lenn.

2.5.6. Mopsidok yHuumosxeHus NMOH

B cnyqyae docmuxeHus uenu obpabomku: NKKO o6a3aHo npekpatuTb 06paboTky
MOH 1 YHUYTOXUTb UX B CPOK, He npesbliwatowmin 30 AHeN ¢ AaTbl JOCTUXEHUS Lenn
obpabotkn lMOH, 3a mncknYeHnem cryvaeB, NPeayCMOTPEHHbIX OENCTBYHOLWMM
3akoHogaTenbcTBOM P® (nocne goctmxkerus uenu obpabotku, MNOH 4OmKHbI ObITh
NMOMELLEHbI B apXMB N XPaHUTCA TaM B TEYEHMM YCTAHOBMEHHOIO 3aKOHOM CpoKa).
B cny4ae omasbiga _cybvekmom [1[JH coznacus Ha obpabomky ezo [1[H: TKKO
06513aHO nNpekpaTUTb UX 06paboTKy U YHUUTOXUTL [1[QH B CPOK, HE NPEBbILLAIOLLNI
30 gHen c paTtbl NOCTYNNEHUA yKa3aHHOro OT3blBa, 3a WCKIIOYEHUEM Cryyaes,
NpeayCMOTPEHHbIX OEWUCTBYOLMM 3akoHoAaTenbcTBoM P® (nocne [oCTuKeHus
uenn obpabotkn, MOH OOMKHBI ObITb MOMELLEHbI B apXMB M XpPaHUTCA TaM B
TE€YEeHUN YCTaHOBIIEHHOMO 3aKOHOM CPOKa).
B cnyyae ebisigerieHusi _HerpasomepHou obpabomku [1[JH: ecnn HEBO3MOXHO
obecneunTb nNpaBomepHyto 06paboTtky, NKKO 0643aHO B CpOK, HE NpeBbILLAOLLNIA
aecatn paboumx p[HenW C  gaTbl  BbIABNEHWA HenpaBoMepHon 06paboTku
nepcoHanbHbIX AaHHbIX, YHUYTOXUTb TakMe nepcoHasnbHble [AaHHble WK
obecneunTb NX YHNYTOXEHME.
B cniyyae nony4eHus 3arnpoca o npekpauweHuu obpabomku NAH: TKKO obsasaHa B
CPOK, He npeBbllWALWMA aOecaTn pabounx p[HeW C  gatbl  NonyvYeHus
cooTBeTCTBYOLWEro TpeboBaHus, npekpatnutb Mx obpaboTky u yganutb uX, 3a
NCKNIOYEHNEM ChnyvaeB, NMPeayCMOTPEHHbIX AENCTBYIOWMM 3aKOHOOATENbCTBOM
P® (nocne goctwkeHus uenu obpaboTkn, MOH 4OMKHbI 6bITb NOMELLEHbI B apXmB
N XPaHUTCA TaM B TEYEHUN YCTAHOBIEHHOIO 3aKOHOM CpoKa).
Mopagok AencTBMMA MO YHUYTOXEHUIO, GrokMpoBaHuio u obesnunumsanuio [OH
onpenensieTcss BHYTPEHHUM pernameHTom «[llonoxeHne o6 opraHusaumm wn
npoBegeHnn pabot no obpaboTke nepcoHanbHbIX AaHHbIX U O0BecnevYeHuto unx
6e3onacHoctn B UCINOH MK KOHuTann».

3. MpuHUKMNbI N nopsagok o6padoTkm MNAH.

3.1. Obwue npuHyunsl obpabomku lN4H.

3.1.1. O6pabotka MNOH ocyLecTBNAETCS HA OCHOBE MpUHLMNA COOTBETCTBMS obbema u
xapaktepa obpabaTbiBaembix [NH, a Takke cnocoboB 06paboTkm MNOH 3asBNEHHbLIM
uensm obpabotkm MOH.

3.1.2. O6bpaboTtka MNOH MOXET OCyLEeCTBAATLCA TOMNbKO MpU YCroBuK cornacms (B TOm
yucne, B cryvasax, nNpeaycMOTPEeHHbIX 3akoHodaTenbCTBOM P® — nmMcbMEHHOro
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cornacus) cybvekta [1[H, 3a WCKNOYEHWEM cnydaeB, NpPeayCMOTPEHHbIX
3akoHopgatenbcTtsom PO.

3.1.3. ObpaboTka MNOH AomkHa ObITb NpeKkpalleHa nNpu OOCTMXKEeHUU uenen obpaboTku
MOH, ncteveHnn cpoka AeNCcTBUs cornacusa unm oTabiBe cornacus cyowvekra MNAH Ha
o6paboTky ero MNMH, a Takke BbiIABNEHUM HeENpaBomepHon obpaboTkm MNAH.

3.1.4. CornacHo 3akoHogatenbctBy P® n nonutuke MKKO, ceeneHns, cogepxawme MNOH,
OTHOCATCA K MHOpMauuM C orpaHuyeHHbiM goctynom. B TKKO paspabortaHa u
noggepXxumBaeTcs  COOTBETCTBYHOLWAA  paspewutenibHass  cuctema  gocTyna
paboTHukoB K [NOH.

3.1.5. Ilnya, nonyumsmne goctyn K MNOH 0653aHbl HE packpbiBaTb TPETbMM NMLAM U He
pacnpocTpaHaTb MNMOH 6e3 cornacus cybbekTa MNOH, ecnu nHoe He npegycMOTPEHO
denepanbHbIM 3aKOHOM.

3.1.6. Bo Bcex cnyyasax oTkas paboTHuka unu gpyroro cyobekra N[H oT cBOMX NpaB Ha
COXpaHeHMe KOHUAEHUMaNnbHOCTU 1 3awmnTbl ero MNOH HegencTBUTENEH.

3.1.7. HenpaBomepHocTb paestenbHoctM [KKO npu ob6pabotke [OH moxeT ObiTb
ycTaHoBneHa B cygebHom nopsgke no TpeboBaHuio cybbektoB [1[H, a Takke B
pe3ynbTate MNPOBEPOK pPEryNUpPYOLWMX OpPraHoB, MNPOBOAWMbIX Ha OCHOBaHWUM
3aKkoHogartenbcTBa o 3awute MNAH.

3.1.8.MNepeverHb [OH, mecT ux o00paboTkKM WU XpaHeHus, crnocoboB 00OpaboTKy,
onpeaensieTcs B «lepeyHe nepcoHarnbHbIX AaHHbIX (MaTpuue JocTyna)».

3.1.9. Nepen Havanom obpabotkm [NOH TKKO pgomkHa nogatb YBegomnenHve o006
obpaboTtke MOH B YNONHOMOYEHHbIM opraH. [lopagok nogayn v akTyanusauuu
YBenomneHust ykasaH B «[llonoxeHun o6 opraHusaumm v npoBeaeHun paboT no
006paboTke NepcoHarnbHbIX AaHHbIX U obecneveHnto nx 6esonacHoctn B CIMOH K
KOHuTann».

3.2. [Nopsidok c6opa u xpaHeHus MNOH.

3.2.1. Mpun cbope MAH KK o0bs3aHo npepoctaBuTb cybbekTy MOH no ero 3anpocy
nHdopmMauuo o uensax u crnocobax obpabotkm ero [MOH, cBegeHwus O nuuax,
nmerowmx poctyn k [OH, nepeveHb ob6pabatbiBaemblx [MOH M UCTOYHMK UX
nony4eHns, cBeaeHnst 0 cpokax obpaboTkm n xpaHenms MNOH.

3.2.2. XpaHeHue TNOH OOMMKHO OCyLeCcTBNATbCA B hopMe, NO3BOMSOWEN onpeaenntb
cybbekta NOH, He gonblue, Yem aToro TpedbytoT Lenu nx obpaboTku.

3.2.3. MNAH cybbekToB NOH moryT obpabaTtbiBaTbCA Kak Ha ByMaXKHbIX HOCUTENSIX, TaK U B
anekTpoHHoM Buae. OCHOBHbLIM MHPPACTPYKTYPHLIM PECYPCOM ANSA OCYLLECTBIEHUS
onepauun c MNAn asnaTtca WCIMOH, npeacraensowme codon:

e ABTOMATU3NPOBaHHble  cucTembl  obpabotkm  [OH,  no3Bonswowue
ocyuiectBnatb onepauuun c¢ lMNMOH B BMae dannos, a Takke 3anucen 6a3
AaHHbIX, JOCTYN K KOTOPbIM perynmpyeTcs B COOTBETCTBMM C MOSNIOXKEHUAMM
NoKanbHbIX HOPMATUBHbLIX aKTOB.

e HdopMaumnoHHbIE cucTEMbI 63 NCNONb30BaHUA CPeACTB aBTOMaTM3aUun, B
KOTOopbIX BegeTcs obpaboTka MNOH Ha mMaTepuanbHbIX HOCUTENSAX, AOCTYN K
KOTOPbIM TakXXe OCYLLLECTBMASIETCHA B COOTBETCTBUM C MNONOXEHNAMU NOKANbHbIX
HOPMAaTUBHbIX aKTOB.

3.2.4. Tpwn ocywecterneHnn xpaHeHunsa MNOH ncnone3yroTca 6a3bl 4aHHbIX, Haxo4sALWmMecs
Ha TeppuTopun PO.
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3.2.5. Ecnn obsasaHHOCTb xpaHeHusi [[H B TeyeHue onpeaenieHHOro cpoka npsmo
yCTaHOBMeHa 3akoHogatenbctBoM PP, To B TeueHne cpoka xpaHeHus 3tu MNOH He
MOryT BbITb 00Ee3nNNYEHbI NN YHUYTOXEHBI. B TOM 4ncne npu nonyyYyeHun OT3biBa
cornacus Ha obpaboTky NOH oT cybbekTa MNOH.

3.3. NMopsidok nonyyernus NH pabomHukoes.

3.3.1. Bce NAH paboTHuka paboTtogaTtens nony4aeTt OT camoro paboTHuKa.

3.3.2. Ecnn MNOH paBoTHMKa BO3MOXHO NOSTYYUTb TONBKO Y TPETbEN CTOPOHbI, TO PAaBOTHUK
pomkeH 6biTb yBegomsieH 06 3TOM 3apaHee M OT Hero OOMMKHO ObiTb MOMyYeHo
nMcbMeHHoe cornacue. Pabotogatenb AOMKEH COOOWMTL paboTHMKY O uUensx,
npegnonaraemMbiX UCTOYHMKAX M cnocobax nonyyenus MNOH, a Takke O xapakTepe
nognexawux nonydeHuto MNMAH n nocneacTenax otkasa paboTHMKa AaTb NMMCbMEHHOE
cornacue Ha ux nosnyvexHue.

3.3.3. Hdopmaums, cogepxawan NOH n npeactaensemasa paboTHMKOM/KaHOMAATOM Ha
paboTy, OOMKHa MMeTb OOKyMeHTanbHyto dopmy. [lpu 3aknioveHun TpyLooBOro
AOroBopa uUnu NpeabsBreHnn aHKeTbl KaHanaaTa Ha paboTy nmuo, NnocTynaLlee Ha
paboTy wnu BbICTynawuwiee B ponv KaHaugata Ha paboTty, npeabsasnseT
paboToagaTtento:

e [lacnopT nnu MHOM JOKYMEHT, YAOCTOBEPSAOLWMIA NINYHOCTD.

e TpyOooBYH KHUXKY.

e CTpaxoBoe CBMAETENLCTBO roCy4apCTBEHHONO NEHCUOHHOIO CTPaxoBaHUS.

e [1OKyMEHTbl BOMHCKOrO y4eTa.

e [okymeHT 06 o6pasoBaHuM M (UNU) O KBanNUMUKaALUM UMK HaNU4YUK

cneymanbHbIX 3HAHUN.

e CBuaetenbcTBo 0 npucesoeHnn IHH.
Mpn npueme Ha paboty OTaoen kagpoBOro agMUMHUCTPUPOBAHUS (MNK pabOTHUK,
OTBETCTBEHHbIA 3a KagpoBoe [Oenonpou3BoACcTBO) obecnevmBaeT  MpPOBEPKY
BblLLENEPEYMCIIEHHbIX OOKYMEHTOB, cogepxawmx MNOH kaHangaToB Ha paboTy, Ha
npeamMeT NOANNHHOCTU, a Takke obecneymBaeT Npu HEOBXOANMOCTM NX BPEMEHHOE
XpaHeHne B YCTaHOBIIEHHOM NopsiaKe.
Mpn npueme aHkeTbl KaHauaaTa Ha paboty Cnyxba nepcoHana (Mnn paboOTHUK,
OTBETCTBEHHbIN 3@ KagpoBOe [enonpou3BoAcTBO) obecnedmBaeT NpPOBEPKY
BblLLENEepPEeYMCNEHHbIX OOKYMEHTOB, cogepxawux NOH kaHgugatoB Ha paboTy Ha
npegmeT NOANIMHHOCTHU, a Takke cooTBeTcTBUA [H ykasaHHbIX B aHKeTe AaHHbIM B
AOKyMEHTaXx.

3.3.4. O6bpaboTtka MNOH BNM3KNMX poaCTBEHHUKOB paboTHMKA ocyLlecTBnsieTcs B obbeme,
npegycMOTPEHHOM 3akoHoAaTenbCTBOM P® (nonyyeHne anuMeHToB, odhopMieHue
coumanbHbIX BbINAT U Ap.). B umHbIX cnyvasx nonyydeHue cornacus 6rm3skux
pPOOCTBEHHUKOB paboTHUKa ABnsieTcst 06a3aTenbHbIM ycrnosmem 06paboTkm mx MAH.

3.4. MNopsidok nepedayu lNH.

3.4.1. He ponyckaetca nepegada [NOH TpeTbum nuuam 6e3 NMCbMEHHOro cornacus
cybbekTa NOH, 32 UCKIOYEHMEM CriyYaeB, Korga 3To Heo6XxoANMMO B Llensax 3alumTbl
XW3HKW, 300POBbS WUIM MHbIX XXM3HEHHO BaXHbIX MHTepecoB cybbekTta [OH, no
3anpocy OpraHoB [O3HaHWA, CreacTBUs, MNPOKypaTypbl M Ccyda B CBA3UM C
npoBefeHMeM paccnenoBaHmst unu cygebHoiM pa3dbmpaTtensCTBOM, a Takke B UHbIX
cny4yasix, yCTaHOBIEHHbIX 3aKoHoAaTeNnbLcTBoM P®.
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3.4.2. Nepepnava MNAOH cybbekTa B KOMMEpPYECKUX Lienax 6e3 ero NnMCbMeHHOro cormnacus
He JonycKaeTcs.

3.4.3.B uenax cobniwogeHuna 3akoHopaTenbctBa P® ©n obecnevyeHnss MonoxeHun
TPyAoBOro 4OroBopa BO3MOXHA nepeava:

e [10H, cogepxalinx cBegeHns 0 oxodax MU Hamorax Ha goxoabl pusndeckmnx
nuu, CBEOEHUN O NEHCUMOHHBLIX HAKOMMEHUSAX (OU3NYECKUX NUL, CBEOEHUN O
Hanorax Ha doH4 onnaTbl TpyAa U3NYECKMX UL, B COOTBETCTBUM C
3akoHogaTtenscTtBoM PO - B DegepanbHblie opraHbl UCMOMHUTENBHON BNACTW;

e [10H, onsa ocywiecTBneHns Bbiga4m 3apaboTHON nnaTbl UNKU OPYrMx AOXOO0B
paboTHMKa - B YNONMHOMOYEHHbIE BaHKOBCKME OpraHM3aLmm;

e [OH, gns cogenctBua paboTHMKkaMm B TPyOooOyCTpPOWCTBE, OByYeHuwn,
NoBbILWEHUS UX KBanudukaumm, nepenoarotToBke, NPoBeAeHUst aTTectTaunm Ha
KBanu@UKaLMOHHYIO KaTeroputo, rnonyyeHun rpamoT, Harpag U UHbIX popm
NOOLLPEHNN — B YNOJSTHOMOYEHHbIE pernoHasbHble n defepanbHble OpraHbl
NCMNOSTHUTESBbHOW BACTM.

Mepepaya ykasaHHbIX CBEAEHMI OCYLLLECTBNSAETCA C cornacus paboTtHuka. Cornacue
paboTHMKa ohopMnAeTCcs MIMCbMEHHO B BUAE OTAESbHOIO AOKYMEHTa Npu npueme Ha
paboTy. [Nocne nony4yeHnsa cornacus paboTHUKa AanbHenwasa nepegada ykasaHHbIX
CBEAEHUN N OOKYMEHTOB, AOMNONHUTENBHOIO NMMCbLMEHHOIO cornacus He TpebyeT 1 B
«XKypHan yyeta nepegaun NOH» He pukcupyeTtcs.

3.4.4. MNepepava MNOH paboTHuka npeacTaBuTensM pPabOTHMKOB OCYLLECTBMASETCA B
nopsgke, ycTaHOBIEHHOM 3aKOHOAATeNbCTBOM P®, 1 orpaHNYnBaeTCs TONbKO TEMU
MAH paboTHuka, KOTOpble HeobxoouMbl ANs  BbINOSIHEHUS  yKa3aHHbIMU
npeacraBnUTeNsaIMmn nx QYHKLNN.

3.4.5. PaspewaeTtcsa nepegada NOH cybbekta 63 nucbMeHHoro cornacusi BHyTpu KO
mexay ero [llogpasgeneHvsmn gnss obecnevyeHus BbINOMHEHUA WX  (DYHKLUUA.
dukcauyum aktoB nepegayum B «XKypHane ydyeta nepegaydn lNOH» B 3TOM cnyyae He
TpebyeTtca.

3.4.6. INuua, nonyyatowme MNOH cybbekTa, 4OMKHbI ObITb NpeaynpexaeHbl 0 TOM, YTO 3TU
AaHHbIE MOryT ObITb MCMOMBb30BaHbl NMLWb B LENAX, 415 KOTOPbIX OHW NepeaaHsbl, n
065a3aHbl cobnoaaTh 9TO NPABUIIO N PEXUM KOHPUAEHUNANBHOCTH.

3.4.7. Nepepava lNOH TpeTbMMm nuuam (MO 3anpocam OpraHoB MPOKypaTypbl, OPYrnx
NpPaBOOXPaHUTESNbHBLIX OPraHoOB, a Takke OpraHoB BriacTn U doefepanbHbIX Cryxo,
YNONMHOMOYEHHbIX B COOTBETCTBMM C [OENCTBYIOLWWM 3akoHogaTenbcTBoM PO)
OCYLLECTBAETCA Ha OCHOBaHMM NMUCbMEHHOTO 3asiBrieHusi/3anpoca TpeTbero nuua,
COrnacoBaHHOIO C OTBETCTBEHHbIM 3a 6e3onacHocTb NMAH.

3.4.8. Nepepnava MNAOH TpeTbuM Nnuam (Npoyme cryyam) oCcyLLecTBNSAETCS Ha OCHOBaHUMK
NMUCbMEHHOIO 3anpoca AormkHOCTHoro nuua KK, cornacoBaHHOro ¢ OTBETCTBEHHLIM
3a 6e3onacHocTb MNAOH.

3.4.9. MNepepava MNOH TpeTbMM NMLAM OCYLLECTBASIETCA TOMbKO B GymMakHOM Buae Ha
oduymnansHom 6naHke MKKO 3a mognmcblo ynoriHOMOYeHHoro nvua. Npu atom B
«KypHane y4yeTta nepegauu NOAH» pernctpupyetcs akt nepegayun.

3.4.10. «XKypHan y4yeTa nepepauv [1OH» BeOeTca OTBETCTBEHHbIM 3a OpraHu3auumio
obpaboTku MNOH.
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3.5. Mopsidok yHuYmosxeHus, 6s1okupoeaHusi u obesnuyueaHusi M4H.

3.5.1. T'KKO 06s3aHO npekpaTtntb 06paboTky MOAH U YHUUTOXUTL (IMBO 06e3nNnUnTL) NX B
Cpok, He npeBbiwarowmn 30 gHen ¢ gatbl gocTwxkeHusa uenu obpabotku MOH. B
cny4vasix, oTAeribHO NpeayCMOTPEHHbIX OEeNCTBYIOLWMM 3akoHodaTensctsoMm PO,
nocne poctmxeHus uenn obpabotku, OH moryT OblTb NOMeELlleHbl B apxus
(3NEeKTPOHHBIN U AOKYMEHTAaPHbIN).

3.5.2. B cny4yae ot3biBa cybbekTom MNOH cornacusa Ha obpaboTtky ero MNMAH MKKO o6a3aHo
npekpaTuTb Mx o6paboTKy 1 B cnydae, ecnun coxpaHeHue MNOH 6onee He TpebyeTcsa
ansa uenen obpabotkm MNOH, yHnuTOoXMTE MNMOH B CPOK, HE NpeBbiwatowmi 10 gHen ¢
AaTbl NOCTYNNEHNS yKa3aHHOro OT3bIBa.

3.5.3. BpemeHHOe npekpalleHne onepaumi no obpabotke MNAH (6riokmpoBaHme) AOMKHO
BO3HMKaTb No TpebosaHuio cybbekta MNOH npu BbISBNEHUM UM HEOOCTOBEPHOCTU
obpabaTbiBaeMbIX CBEAEHWNI NN HENPABOMEPHbIX 4ENCTBUI B OTHOLWEHWUN ero MNOH.

3.5.4. Mopsspok OeNCTBUN MO YHUYTOXEHUO, GnokMpoBaHuio M obesnuumBanuio MOH
onpegenseTca BHYTPeHHUMM pernameHtoM «[llonoxeHne 06 opraHusaumm wu
npoeegeHMn paboT no obpaboTke nepCcoHanbHbIX AAHHbIX M obecneyeHuto ux
©e3onacHoctn B MCINOH MK KOHUTann».

3.6. Mopsidok docmyna k IN4H.

3.6.1. JocTtyn k NMOH cybbekTa UMEIOT TOSbKO cneumanbHO YNOSTHOMOYEHHbIE PabOTHUKM,
B obbeme, KOTOpbIN UM HeobxoouMM B CBA3U C WCMOMHEHUMEM CBOUX TPyOOBbIX
00s13aHHOCTEN.

3.6.2. NepeyeHb paboTHukOB, umetowmx goctyn kK [OH, onpepensietca B «[lepedHe
nepcoHanbHbIX JaHHbIX (MaTpuue goctyna)».

3.6.3. NpaBa, o6sa3aHHOCTW, AencTBUA pabOTHUKOB, B TpyaoBble 06A3aHHOCTN KOTOPbIX
BXxoauT obpabotka u 3awmta [MOH cybbekToB, onpegenaeTca LOMKHOCTHbIMU
WHCTPYKUMAMM U HacTosawmum NonoxeHnem.

3.6.4. Nopsipok goctyna k ACIMOH onpenenseTca nokanbHbIMU HOPMaTMBHbLIMW aKkTamu
KHO.

3.7. lNopsidok 3awumai MAH.

3.7.1. Mo 3awmton MOH cybGbekTa NOHUMAETCs KOMMEKC mep (OpraHu3auuoHHBbIX,
TEXHUYECKNX, MPAaBOBbIX), HANpPaBMeHHbIX Ha NpeaoTBpaLleHne HenpaBOMEPHOro
UNW Crny4amHOro [OCTyna K HUM, YHUYMTOXEHUS, WU3MEeHeHus, OnokMpoBaHus,
KonMpoBaHu4, pacnpocTtpaHeHus MNOH cybbekToB, a Takke OT UHbIX HENPaBOMEPHbIX
JEencTBun.

3.7.2.TKKO npn 3awmte TOH cybbekToB npuMHMMaeT Bce Heobxonumble MNpaBoOBbIE,
OpraHn3auUnoHHbIE N TEXHUYECKNE MEPbI, B TOM YMChE:

o PaspaboTka nokanbHbiXx akToB (BKMYas HacToswee [lonoxeHue),
peanuaytlowmx TpeboBaHns 3akoHogatenbctBa P® B OTHOWeEHUM
0bpaboTkn n 3awuTsl MNOH.

o OTtka3s ot nobbix cnocoboB obpaboTkm MNMAH, HE COOTBETCTBYIOLMNX LIENaMm,
3apaHee onpegerneHHblx KHO.

. HasHaueHune nuu, oTBETCTBEHHbIX 3a opraHm3auuto obpabotku MOH.

o HasHauyeHne nuu, oTBeTCTBEHHbIX 3a obecneyvyeHne 6esonacHocTu MNOH B
MHAOPMALMOHHLIX CUCTEMAX.

o OnpegeneHne nepedHa paboTHMKOB, wumetowmx pgoctyn Kk [OH, wn

opraHM3auuio paspeLumTenbHON CUCTEMbI AOCTYNa K HUM.
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) OsHakomneHne pabotHukoB [KKO, ponyuieHHbix k obpabotke [MOH, C
nonoxeHnammn sakoHogatenoctea PP o NH, B TOM yncne ¢ TpeboBaHNaMHM
K 3awmte MNOH 1 ¢ nokanbHbIMKW akTamm No Bonpocam obpaboTku MOH.

. OnpepneneHve B TpyAoBbIX 06A3aHHOCTAX U AOMKHOCTHBLIX UHCTPYKUUAX
paboTHMKOB 00si3aHHOCTEM NO obecnedeHuto B©e3onacHoCcTn o6paboTku
MOH 1 OTBETCTBEHHOCTN 3a HapyLUEHME YCTaHOBMEHHOro nopsaaka.

) PernameHTaumnsa npoueccos obpaboTtkn MNOH.

. OueHka Bpeda, KOTOPbIN MOXeT OblTb NpuynMHeH cybbektam [OH npu
HapyLeHuu 3akoHoaaTenosctea P® no MNAH.

o OnpegenexHne yrpo3 ©esonacHoctn [T10H npu wnx obpabotke B
MH(OPMAUMOHHBLIX cuctemax, opMuUpoBaHME Ha WX OCHOBE MoOAENeWn
yrpos.

. MpuMeHeHre npolwewmx B yCTaHOBNEHHOM MOpsSAKe npouenypy OUEeHKU
COOTBETCTBUSA CPEACTB 3aunTbl MHHOPMaL UK.

o OueHka  a(P(PEeKTUBHOCTM MpPUHUMaAEeMbIX Mep no obecnevyeHuto
6e3onacHoctn MNOH go BBoga B akcnnyatauuto NCTOH.

o Yuet Hocutenen MNOH, obecneyeHmne nx COXpaHHOCTM.

. PasmelleHne TexHuyeckux cpencts obpabotkm [MOH B npegenax
OXpPaHAEMOn TeppUTOPUN.

) OpraHmzaums pexunma obecnedyeHuss 6e30nMacHOCTU MOMELWLEHNR, B

KOTOPbIX pasMelleHa WHPOPMaLMOHHas CcuUcTema, NpPensaTCTBYOLLEro
BO3MOXXHOCTU HEKOHTPONMPYEMOrO MPOHMKHOBEHUSI UM npebbiBaHus B
3TUX NOMELLEHUSIX NNL, HE UMEIOLLIMX NpaBa AOCTyna B 3TV NOMELLEHMS.

o YcTaHoBneHne akToB HeCaHKLUMOHMPOBAHHOIo goctyna K NOH v npuHaTue
COOTBETCTBYHOLLMX MEP.
o BocctaHoBnenve [10H, MOAUMUUMPOBAHHBLIX UMW YHUYTOXEHHbIX

BCNeACTBME HECAHKUMOHMPOBAHHOIO [OCTyNa K HWM, NPOrpamMMHbIX W
annapaTHbIX CO0EB, TEXHOIEHHbIX aBapui 1 NPUPOOHLIX KaTaKMM3MOB.

o YcraHoBneHue npasun goctyna K lNOH, obpabatbiBaembim B NCIOH, a
Takke obecnevyeHnem permcTpaumm n ydeta Bcex 4ENCTBUIN, COBEpPLUIaEeMbIX
c NAan 8 NCMAOH.

. OcyuiecTBneHne KOHTPOSIS 1 ayanta COOTBETCTBUS MPUHUMAEMBbIX Mep Mo
obecneyveHunto 6esonacHoctn [OH u ypoBHs 3awmweHHocTn WCIIOH,
TpeboBaHNAM HOPMATUBHbLIX 4OKYMeHTOB no MAH.

3.8. OcobeHHocmu obpabomku INQH 6e3 ucnosb308aHusi cpedcme asémomMmamu3ayuu.

3.8.1.Mog ob6bpabotkon [10H, ocywecTBnsemon 6e3 UCNONb30BaHMS CPeacCTB

aBToMaTU3auuKn, MNOHMMAETCA WCMONb30BaHWE, YTOYHEHME, pacnpocTpaHeHue,
yHnuyTOoXeHue MMOH, ocyuiecTBnsieMble Npu HEeNOCpPe4CTBEHHOM y4acTUn YernoBeka.

3.8.2. NOH npn nx obpaboTke 6e3 Mcnonb3oBaHUA CPEenCTB aBTOMaTU3aUMW OOJDKHbI
dMKCMpPOBAaTLCA Ha OTAENbHbIX MaTepUanbHbIX HOCUTENSX B CNeuuanbHbIX pa3aenax
unu Ha nonsax gopm (bnaHkos).

3.8.3. lNpu cpukcaummn MNOH Ha MaTepuanbHbIX HOCUTESNSAX He OonycKaeTca hukcauus Ha
ogHOM MaTepuanbHom HocuTene [OH, uenn obpaboTkM KOTOPbIX 3aBe4OMO He
coBMecTMMbI. [na obpaboTkm pasnuyHbix kateropun MNOH ona kaxaoown kateropum
MOH gormkeH ncnonb3oBaTbCA OTAENbHBLIM MaTepuarbHbi HOCUTESb.
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3.8.4. PaboTHukK, ocyuwlectengowme obpabotky lMOH 6e3 ucnonb3oBaHus CpencTs
aBToOMaTM3aumn, AOMKHbl ObITb NPOMHGOPMUPOBaHbLI O dhakTe obpaboTke umu MNAOH,
kaTeropusamn obpabartbiBaemMbix [M[H, a Takke OOMKHblI ObiTb O3HAKOMIIEHbI C
BHYTPEHHMMW HOPMATUBHbIMM 1 pacnopaauTenbHbIMK okymeHTamu ['KHKO no 3awuTe
MAn.

3.8.5. B TMnoBbIx hopmax OOKYMEHTOB, npegnonarawowmx BkrwodveHve MNOH (ganee —
TMnoBas opma), OOMKHbl coaepxaTbCA cBedeHns o uenn obpabotkm [MMOH,
csefeHusa o nogpasgeneHumn NKKO (HammeHoBaHve n agpec), ceefeHus o cybbekTe
MAOH (dpamunusa, mmda, oT4ecTBO M agpec cybbekTa), cBedeHus 00 WCTOYHUKE
nonyyexus MNOH, cBegeHnss 0 cpokax 0b6paboTku, nepedeHb aencteuni ¢ MNOH B
npouecce nx o06paboTkn n onncaHne cnocoboB Takon obpaboTKu.

3.8.6. TunoBas hopma JOMmKHa nNpeaycMaTtpmBath none, B KOTOpoM cyobekT MOH moxeT
nocTaBUTb OTMETKY O CBOEM cornacum Ha obpabotky lMOH, ocywecTtBnaemyto 6e3
MCNonb3oBaHMA CPeAcTB  aBTOMartmsauuu, npu  HeobXOAMMOCTM  NOSyYyeHus
NMMCbMEHHOrO cornacus Ha obpaboTtky MAH.

3.8.7. TunoBas oopma [orkHa ObiTb cocTaBreHa Takmm obpas3om, 4TOObl Kaxabin M3
cybbekToB [H, coaepXalimxcsa B JOKYMEHTE, UMen BO3MOXHOCTb O3HAaKOMUTLCS CO
csovmu NH, He HapyLlasa NpaB U 3aKOHHbIX MHTEPECOB MHbIX cyobekToB MH.

3.8.8.B Tunosom dopme [OOMKHO ObiTb WUCKMKOYEHO OoObeauHeHne nonew,
npegHasHa4vyeHHbIx ans BHeceHua MNMOH, uenn o6paboTkm KOTOPbIX HE COBMECTUMBI.

3.8.9. B xypHanbl (peecTpbl, KHUrK), Heobxoaumble Ans OAHOKPATHOro Mponycka
cybvekta MNOH Ha Tepputoputo, MNOH MOryT 3aHOCUMTbCA He Bonee ogHOro pasa B
Kaxxgom cnyyae nponycka. KonvpoBaHve wnHopmauun, cogepxallenca B Takux
XypHanax, He gonyckaeTtcs.

3.8.10. Mpn HeobXxoaANMOCTM UCNOMNB30BAHNA WU pacnpoCcTpaHeHus onpeaeneHHblx MOH
OTAENbHO OT HaXOOSLWMXCA Ha TOM Xe maTepuanbHoMm Hocutene ppyrux [NOH
ocyuwlectBngetca konupoBaHve [1[H, nognexawmx pacrnpoCTPaHEeHU Unu
NCnonb30BaHMo, cnocobom, UCKNoYaLWNM 0gHOBpPEMEHHOE KonupoBaHue MNMOH, He
nognexawmx  pacrnpocTpaHEeHUKd U UCMOMb30OBaHUKD, W UCMOMb3yeTcs
(pacnpocTtpanseTcs) konua MNMOH.

3.8.11. lNpn He0BXOAMMOCTM YHUHTOXEHUSA UK BrioknpoBanHns Yactu MNOH yHn4TOXaeTcs
unu GnoknpyeTca matepuanbHbil HOCUTENb C NpeaBapUTESNbHbIM KOMMPOBAHUEM
CBEAEHUN, He MnoAanexawmx YHUYTOXKEHUIO unm OBnokupoBaHMio, Cnocobom,
NCKMoYaoLWmMM 0gHOBpPEMEHHOE konupoBaHue MNH, noanexawmx YHUHTOXEHUIO UK
OnoknpoBaHuto.

3.8.12. YTouHeHne T1OH npu wux obpabotke Ha OymMaxHOM HocuTene AOSMKHO
NPOn3BOAMUTLCA NyTEM OOHOBMEHUA UM naMeHeHusa NOH, nMbo nytem co3gaHus
HOBOro ByMaKHOro HocuTens ¢ yTouHeHHbIMuU MOH.

3.8.13. YHnutoxXeHune nnn obesnnumsaHme vyactu NOH MOXeT Npon3BoamTbCst CNocobom,
NCKNoYaLWmMM ganbHenwyo o6paboTky atux lNMOH, ¢ coxpaHeHneM BO3MOXHOCTU
06paboTKM MHbIX AaHHbIX, 3a(PMKCUPOBAHHbLIX Ha AAHHOM OymaXXHOM HocuTene.
Hanpumep, nytem yganeHus wnv BbiMapbiBaHUA (ecnu  9TO  AornyckaeTtcs
BO3MOXHOCTSAMU ByMaKHOro HoOCcuUTend), npu 3TOM CBEAEHUd, He nognexaiiue
YHUYTOXEHWUIO, AOSKHbI ObITb NPpeaABapUTENbHO CKONMUPOBAHbI.

3.8.14. YHn4YTOXEHNE [OOKYMEHTOB, cogepxawmx [MOH, [OMmKHO npom3BOoAUTLCA B
COOTBETCTBUMN C OBLLMM NOPSALKOM KOH(PUOEHLMANbHOIO YHUYTOXEHNS AOKYMEHTOB

B [KIO.
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4. lMNpaBa n o6sasaHHocTm MKIO.

4.1

4.2

4.3.

4.4.

4.5.

4.6.

. B cnyyae BbisiBneHnsa HegocToBepHbIX MNMOH nnu HenpaBomMepHbIx genctann ¢ Humm MNKHO,

npu obpaLleHnn nnm no 3anpocy cybvekra MNOH nnu ero 3aKkoHHOro npeacrasuTens, nMbo
YNONHOMOYEHHOIo opraHa no 3awmrte npaB cybbekToB NOH, KO 06a3aHa ocywecTBUTb
yCTpaHeHne AOMNyLEHHbIX HapylweHWA unu, B Cryvyae HEBO3MOXHOCTU YCTpaHEeHus,
yHnuTOoXMTL [H, a Takke yBegoMUTb O CBOMX AenctBuax cybvekta [OH wnu
YNONMHOMOY€EHHbI OpraH.

. JomkHocTHble nunua KK, B 0643aHHOCTbL KOTOPbLIX BXOAMT ObpaboTka 3anpocoB wu

obpawieHnn cydbvektoB [N[H, 006s3aHbl 0b6ecneynTb KaxaomMy CyObekTy BO3MOXHOCTb
O3HaKOMIEHUs C JOKYMEHTaMU 1 maTepuanamu, cogepxawmmm ux MNOH, ecnn nHoe He
npegycMOTPEHO 3akOHOM, B cooTBeTcTBuM C «[llopsgkom o6paboTkn obpalueHun
cybbekToB MOH».

B cnyyae npepoctaBneHMss CyObEKTOM (DaKTOB O HEMOSHbIX, YCTapeBLUMX,
HeJOCTOBEPHbIX MM He3aKOHHO nony4veHHbix MOAH KK 06s3aHo BHeCTM HeobxoanMble
N3MEHEHUS, YHUUTOXUTb N BNOKMpOBaTb MX, a Takke yBEAOMUTb O CBOUX AENCTBUSAX
cybbekta MNOH.

KKO obs3yetca He npuHMMaTb Ha OCHOBAHMU UCKIOYUTENBHO aBTOMaTM3MpPOBaHHOM
00paboTkn pelleHns, nopoxgawwue puandeckme MnocneacTsud B OTHOLUEHUU
cybbekToB MNOH nnn nHeim obpasom 3aTparvearoLme ux npaea U 3aKOHHbIE MHTEPECHI.
Mo 3anpocy ynonHOMOYEHHOro opraHa no 3awmrte npa. cybbekToB [MOH MKKO o6a3aHo
npegocTaBuUTb eMy Heobxoanmyto MHGopmaumto B TedeHnn 10 pabounx gHen.

B cnyyae ycrtaHoBneHus dakta HenpaBOMEPHOW WM  CryvYanHoW nepenayu
(NnpepoctaBneHuns, pacnpocTpaHeHus, goctyna) [NOH, noBnekwen HapyweHwe npas
cybbekToB NAH MKKO obssana:

e B TeyeHUn 24 4acoB yBeAOMWUTb YMOSIHOMOYEHHbIA OpraH Mo 3awuTte rnpas
cybbekToB lOH 0 npousowelieMm MHUMAEHTE, O NpegnoriaraembiX MPUYUHAX,
noBnekwnx HapyweHne npaB cybvektoB [1H, n npegnonaraemom Bpeae,
HaHeceHHOM npaBam cybbekToB [1[H, O MNPUMHATLIX Mepax No YCTPaHEHUHO
nocneacTBuMi COOTBETCTBYIOLLEro MHUUAEHTA, a Takke NpefocTaBUTb CBEAEHUs O
nunue, ynonHomo4veHHom KKO Ha B3ammogencteme C ynorIHOMOYEHHbIM OpraHoMm
no 3awuTe npaB CyObEKTOB NepCcoHarnbHbIX AaHHbIX, MO BOMpPOCaM, CBA3aHHbIM C
BbISIBMEHHBbIM UHLMAEHTOM.

e B TeyeHMn 72 4acoB YBEOOMWUTb YMOSIHOMOYEHHbIA OpraH Mo 3awure npas
cybbektoB [[0JH O pesynbTatax BHYTPEHHEro paccnefoBaHusi BbISBIEHHOMO
WHUMOEHTA, a TaKkke npefocTaBUTb CBeAeHUs O nuuax, 4enCTBUS KOTOPbIX CTanu
NPUYNHOWN BbISBIEHHOTO MHLMAEHTA (MPY HaANU4Yun).

5. MNpaBa u o6s13aHHOCTN cy6bekTOoB MNMOH.

5.1

. Mpaea pabomHuka.

B uenax obecneveHnsa sawmtbl cBonx MNAOH, xpaHawmxca Ha KK, paboTHUK nmeeT npaso:

e [lonyyatb nonHyto nHgopmaumto o ero MNAH 1 06paboTke aTUX AAHHbIX.

e [lonyyatb cBobogHbIM GecnnatHbii goctyn K csoum [1H, BkntoYasa npaBoO Ha
nonyyeHme konun nobon 3anucu, cogepxawen MNOH, 3a UCKNOYEHNEM Cry4YaEeB,
npegyCcMOTPEHHbIX 3aKkoHoAaTeNnbCTBOM PO.

e Onpegenatb CBOMX NpeacTtaBuTenen ans 3awmntsl ceonx MNMOH.

e TpeboBaTb MCKMOYEHUS, BNOKNPOBKKN, yOaneHus, UCNpaBreHnss HEBEPHbIX UMK
HenonHbix MH, a Takke OaHHbIX, 06paboTaHHbIX C HapywweHnem TpeboBaHMI
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3akoHopartenoctBa P®. lpu otkaze KK wucknwountb wnnum ucnpasutb [0OH
paboTHMKA OH MMeeT MNpaBO 3asBUTb B MUCbMEHHOW ¢opme paboTtogaTento o
CBOEM Hecorfacum ¢ COOTBETCTBYHOLWMM 060CHOBaHMEM Takoro Hecornacus. MNAH
OLlEHOYHOro Xxapaktepa paboTHUK WMeeT npaBO AOMNOSIHUTbL 3asdBfEHUEM,
BblpaXkaloLMM ero CO6CTBEHHYIO TOYKY 3pEHMSI.
e TpeboBaTtb 00 u3BelleHMM paboTogaTenemMm BCEX UL, KOTOpbIM paHee Obinun
Cco00LLEHbI HEBEPHbIE UK HenonHble MNOH paboTHMKa, 060 BCeX NPOM3BEAEHHbIX B
HUX UCKINOYEHUAX, NCNPAaBIIEHUSIX UITU AOMNOSTHEHUSX.
e O6GxanoBaTtb B cyae nobble HenpaBoMepHble aenctena unu Gesgencteua KKO
npu obpaboTtke n 3awmTte ero MNOH.
Mopsagok permctpauumn obpalleHnin paboTHMKOB U Bblgayun um Tpebyemon nHdgpopmaumm
onpeaensetcsa «lMopsakom 06paboTkn obpawieHnn cybbekToB MOAHY.

B yactn obpaboTku MNOH cybbekTa paboTHUK MmMeeT npaeo:

e [lonyyatb HeOBX0aUMbIE MOMTHOMOYMS ANSA OCYLLECTBEHMS U KOHTPONs 06paboTku
MAH, B paMkax CBOMX TPyaOBbIX 06A3aHHOCTEN.

e [lonyyaTb KOHCYNbTaAUWOHHYHO MOAOEPXKY CO CTOPOHbI PYKOBOACTBA MU
KOMMNETEHTHbIX paboTHUKOB No nopsaaky obpaboTkm MAH.

5.2. lpaea cy6bekma lH.

5.2.1. Cy6bekt MNOH unu ero 3akoHHbIM NpeacTaBUTENb MMEET NpaBO Ha MonydeHune
WHpopmauum B AocTynHon copme, Kacawwenca obpabotkm ero [MOH, B
COOTBETCTBUMN C AENCTBYIOLLNM 3aKoHOA4aTeNbCTBOM PO.

5.2.2. Cybvekt Tl[H wnmeeT npaBo B nOOM MOMEHT OTO3BaTb CBOE corfacue,
npegoctasneHHoe paHee KK, Ha o6paboTky ceomx MNOH.

5.2.3. CybvekT NOH BnpaBe TpeboBaTb OoT KKO yTouHEHUs ero MNOH, nx 6rnokMpoBaHus
NN YHUYTOXEHUs B cnydvae, ecnu [[H ABASIOTCA HENONHbIMKU, yCTapeBLUMMW,
HETOYHbIMW, HE3aKOHHO MOJSTYYEHHBIMU UMW He SABNATCA HeobxoauMbIMK ANN
3aaBneHHon uenu obpaboTku, a Takke NpUHMMaTb MNPEeAyCMOTPEHHbIE 3aKOHOM
Mepbl NO 3aLMTe CBOUX NpaB.

524 Ecnm cybbekt [OH cuutaetr, 410 [KKO ocywectBnder o6paboTky
ero MNAH ¢ HapyweHnem TpeboBaHun 3akoHogaTenbctBa PP mnu nHbiM obpasom
HapyLuaeT ero npasa n csobofbl, cydbekT NAH BnpaBe obxanoBaTb AENCTBUS UK
6espenctems NKKO B ynonmHOMOYEHHbIN opraH no 3awuTe npaB cybbekToB MNOH unu
B cyaebHoM nopsgke.

5.2.5. Cy6bekT MNOH nmeeT NpaBo Ha 3almTy CBOMX MpaB 1 3aKOHHbIX UHTEPECOB, B TOM
yucne Ha Bo3MelweHne YObITKOB WM (MnM) KOMMEHcauuio MopanbHOro Bpeda B
cyaebHom nopsgke.

5.3. O6s13aHHOCMU pabomHuka.

B vactu ceoux MNAOH paboTHMK 0653aH:

e [lepepaBatb KO goctoBepHble AOKyMeHTbI, coaepxawme NOH, cocTaB KOTOPbIX
ycTaHoBneH TpygoBbiM Kogekcom P®, a Takke wHbiMn TpeboBaHusMn
3akoHopaTtenbcTBa Poccuinckon denepaumu.

e He npepocraBnaTtb HeBepHble MNMOH, a B cnyyae nameHeHun B MNOH, obHapyxeHus
OWKNBOK WM HETOYHOCTEM B HUX (Pamunusa, MeCcTo XuUTenbcTBa M T.4.),
He3amegnuTenbHo coobwmnTb 06 aTom MKHO.

B yactn obpaboTkm NOH cybbekTta paboTHUK 064A3aH:
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e OcyuwecTtBnate onepaumn ¢ MNOH B cooTBeTCTBUM C TpebOBaHMAMM HACTOSALLErO
[MonoxeHns n apyrnx HopMaTuBHbIX JokymeHToB [KHO.

e CobnogaTtb KOHpPUaeHUManbLHOCTL onepaunn ¢ MNMAOH.

e (Ob6ecneumBaTb COXPaAHHOCTb M LeNoCcTHOCTL MOH.

e H(opmupoBatb CBOEro HenocpeacTBEHHOro pykoBogutens, [Oupekuuo no
©e30MacHOCTM 0 BCEX HELUTaTHbIX CUTYyauusaX, CBA3aHHbIX ¢ obpaboTtkon MOH.

5.4. O6s13aHHOCMU cy6BLexkma [4H.

CybvekT NAH 0653aH He npegocTaBnaTtb [KKO HeBepHble MN[H, a B cnyyae nameHeHun B
MAH, oGHapyXeHnst OWMOOK NN HETOYHOCTEN B HUX, HE3aMeanUTENbHO CoobWNTL 06
atom KHO.

OTBETCTBEHHOCTb 3a HapyLleHue HOpM, perynupyrowmx o6paboTky u 3awuty MNOH.

6.1. Jluya, BMHOBHbIE B HapyLlEHUM HOPM, perynupytowmx obpaboTky u 3awmuty [MOH
cybbekta n paboTHMKA, HECYT OMCUMMINHAPHYI0, aaMUHUCTPATUBHYIO, FpaXk4aHCKO-
NpPaBOBYH WM YrofOBHYIO OTBETCTBEHHOCTb B COOTBETCTBMM C 3aKOHOA4aTeNbLCTBOM PO.

6.2. PaboTtHukn T[KKO, ponyweHHble k obpaboTtke [MOH cybbekTtoB U paboTHWMKOB, 3a
pasrnaweHue rnony4yeHHoOn B xoae CBOen TPyAOBOW OeATEeNIbHOCTU UHopMauumn, HecyT
ANCUMNNWHAPHY,  agMWHUCTPATUBHYKO UMM YrONOBHYKDO  OTBETCTBEHHOCTb B
COOTBETCTBUU C AENCTBYIOLLNM 3aKoHOA4aTeNbCTBOM PO.

6.3. PaboTtHukn KK, nonydarowme ana paboTbl OKYMeHTbl, cogepxawme [MOH, HecyT
nepcoHanbHy OTBETCTBEHHOCTb 3a UX COXPaHHOCTb.

6.4. B cnyyae, korga HapyLleHne HopMm, perynupytowwmx obpadotky MNOH noenekno 3a cobown
kakne-nnbo dmHaHcoBble notepu ansa KK, BUHOBHbIE pabOTHNKN 0053aHbI BO3MECTUTb
NPUYNHEHHBbIN yuLepb.

3akntounTesnbHbIe NOJIOXEHMUS.

7.1. B cny4asax, He ykasaHHbIX B HacTosiwem [lonoxeHun, cnenyet PyKOBOACTBOBATLCA
AencTeyoWnMU defepanbHbIMU 3aKOHaMU U HOPMATUBHBLIMU MPaBOBbIMU akTamn PO,
perynupyowmmn nopsigok oépadotku MAOH.

7.2. Ecnv npu naMmeHeHun 3akoHogartensctea P® otaenbHble NyHKThI [MonoxeHnsa BCTynaoT
B MPOTMBOpPEYNE C HMM, TO 3TWU MYHKTbl yTpayMBalT CWy, U1 A0 MOMEHTA BHECEHUS
nameHeHnn B [lonoxeHne paboTHukn [KKO pykoBOACTBYKOTCA OEWCTBYHOLUM
3akoHogatensctBoM P®, npu 3ToM akT npekpaweHns AenUCTBus OOHOro Wnu
HECKOSbKMX MYHKTOB He BNUSET Ha Aenctaune NonoxeHus B LENoMm.

7.3. PaspaboTtunkom [MonoxeHusi, Takke OTBeYalLMM 3a ero akTyanu3aumto, siBnsieTcs
OTBETCTBEHHbIN 3a opraHn3aunto obpadotkm MNOH.
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